How to register for mysunlife.ca and enrol in your workplace

retirement savings plan

(1) To register for mysunlife.ca, go to mysunlife.ca and click Register.
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Take advantage of your tax-free savings account.

(2) Fill in the information and your account number, which is 38754 + your employee

number (on your paystubs)
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(3) You'll need the last three digits of your Social Insurance Number.
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(4) Complete your sign in and preferences. Make sure you keep your password in a safe
place. Click Next.
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(5) Now you’re ready to enroll in your workplace plan. Go to the home page or if you’re not
signed in, go to mysunlife.ca and sign in with your email address or your Access ID and
password. If you need help, click on the right link under Sign-in help.
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(6) Click on Enrol
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(7) Choose one of the two options: Express or Full. With Express, your employer has pre-
selected some options to help you. With Full, you make all the choices.
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(a) If you choose Express, click Start
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Review the starter savings package selected. If you don’t want to enrol in one of the pre-
selected products, click on Remove product. Click Next to continue to enroll.
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Review the amounts you’re saving. If everything’s okay, click on Sign me up!
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Select the plans you want. Click Save and Continue
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Choose how much you want to contribute by payroll deduction and direct your company
match. Click on Save and Continue.
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Finally, choose your investments! You’re done!



