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Transportation File Checklist 
*PLEASE CHECK ALL BOXES TO ENSURE THE CORRECT DOCUMENTS ARE BEING SENT* 

Employee Full Name: ___________________________________ ________________________                                                              

Position: _________________________________     Start Date: _________________________ 

Savanna Well Servicing: Transportation File Documents 
Mark 
Boxes 
Below 

Application or Resume (Showing 3 Year verifiable experience) ☐ 

Driver Abstract Consent Form – Alberta or Saskatchewan Drivers Only ☐ 

5 Year Commercial Driver Abstract (Before going out to work, within 30 days of hire) 
* Note: If new hire has 7 or more demerits, HR must issue a Demerits letter to employee 

☐ 

Company Vehicle Policy Sign off ☐ 

Personal Vehicle Use and Allowance Policy Sign Off  ☐ 

Driver's License (Copy of front and back) ☐ 

TDG Exam and Certificate  ☐ 

WHMIS Exam and Certificate (WHMIS 2015) ☐ 

The section below applies only to Drivers with ‘Airbrakes’ on their license  

CAOEC Fatigue Management Training & Cert ☐ 

CAOEC Convoy Training & Cert ☐ 

CAOEC Heavy Duty Training & Cert ☐ 

Rig Managers and Operators/Drillers also require the following documents:  

Copy of Valid Vehicle Registration      Expiry:       ☐ 

Copy of Vehicle Insurance Policy or Certificate for Vehicle Insurance     Expiry:       ☐ 

Rig Managers and Operators/Drillers 
Vehicle Insurance Documentation Must Confirm the Minimum Coverage of: 

 

Third Party Liability of $2 Million per occurrence, bodily injury, and property liability ☐ 
Collision and Comprehensive Coverage ☐ 
SEF 44 – Family Protection ☐ 
Intended Business use: Includes mileage for work purposes and coverage for the transport 
of passengers to and from a work site. 

☐ 

 
By signing below, you confirm that all required documents have been collected and reviewed. 

 

Date Completed       

Name of Administrator       

Signature of Administrator       
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Please be aware of the following: 

 Insurance documentation MUST confirm Savanna’s minimum requirements. No exceptions. 
 Insurance Pink Cards are not sufficient. 
 Class 5, Class 5GDL, or Novice out of province drivers are only qualified to drive pickups. 
 In Saskatchewan, an employee operating a vehicle equipped with airbrakes must have an “A” 

endorsement and a G99 Detail Authority Card (DAC) issued by SGI before they can begin HDTC Training.  

Please follow these instructions if the new hire has the following: 

 If a New Hire has 7 Demerits or more on drivers abstract or has certain restrictions on their license 
 Contact Human Resources so a Demerits Letter can be issued to the new hire during their 

orientation. The signed letter will need to be included in the New Hires transportation file. 
 Ensure Saskatchewan Driver Abstracts are within our demerit requirements by using the SGI 

online demerit point system under Incident Point Value  https://sgi.sk.ca/sdr  

Please follow these instructions for the CAOEC Driver Training & Database Program: 

The following only applies to new hires with Class 1(Q), Class 2(Q), Class 3(Q), Class 5Q licensing. 

CAOEC Training: Fatigue Management, Convoy Training (CTC), and Heavy-Duty Training (HDTC). Testing, grading, 
and certificates will be done online through CAOEC. CAOEC driver training certificates are transferable. Private 
driver training certificates are not. 

REQUIRED CONSENT: For new hires to be added to the CAOEC Database they will need to accept the consent form 
via text or e-mail. Once the consent has been accepted, we can begin adding their information to the database. 

DRIVER WITH NO CAOEC TRAINING (CAOEC Driver Database) 
This includes new hires who have the proper license but no CAOEC training and are not in their database. 

 Send consent link via text or email. 
 Upload driver information and enroll your new hire in the CAOEC online training. 
 Once enrolled, a link is sent to the new hire for Convoy and Fatigue Management training.  
 Training can be done on a phone or computer. There must only be 1 person in view. 
 Once testing is complete and a pass is achieved, new hire will receive a link to download their ticket. This 

can be added to their google or apple wallet or downloaded for print. 
 100% score must be achieved within two attempts. 

 

DRIVER WITH CAOEC TRAINING (CAOEC Driver Database) 
This includes new hires who have the proper license and have previously completed CAOEC training. 

 Check if your new hire is in the CAOEC Database. 
 If YES, they are in the CAOEC Database, you will need to make sure that they are linked to SWS. 
 If NO, they are not in the CAOEC Database, you will need to send consent link and upload their CAOEC 

tickets and driver information into the database under SWS. 
 

Heavy Duty Training 
 If the new hire does not have Heavy Duty Training (HDTC), this needs to be scheduled with Operations. 
 For Class 1 License, Heavy Duty Training and Certificate is not required. 
 

Qualified Assessors 
 Those who have a Class 1, Service Rig Assessors, or both will be classified in the database. 





Driver Abstract Consent

A "Driver Abstract" is the product name under which the Alberta Government releases specific information from 
a person's driving record, which contains:

Name
Address
Date of Birth
List of violations (Descriptions, Demerit / Merit Points and Suspension Term) 

A Commercial Driver Abstract (CDA) includes Commercial Vehicle Safety Alliance Inspection (CVSA) 
information and all of the above information with the exception of date of birth, height, weight, and sex.

Height
Weight
Sex

Class
Issue Date
MVID Number

Licence Number
Current Demerit Points
Suspended Status

Expiration Date

Reinstatement  
conditions (if any)

PART 1

I,
Full Name

of
Full Address

,

declare that my Driver's Licence Number is: , my Date of Birth is: 
month by name, day, year

,

and I give consent for my:

10 Year Commercial Driver Abstract (CDA),
10 Year Driver Abstract (SDA),5 Year,

5 Year,3 Year,
3 Year,

to be released, for the period specified under the subsection 5(1)(a), 5(1)(b)(iii) or 5(1)(b)(v) of AMVIR listed below, 

Name of the person / organization receiving the driver's abstract

SAVANNA WELL SERVICING INC. of
Full Address

SUITE 1000, 734-7 AVE SW CALGARY, AB T2P3P8 .

In accordance with the Alberta Motor Vehicle Information Regulation (AMVIR) (choose one of the following subsections):

5(1)(a)  driver's abstract released to a person known by myself

5(1)(b)(iii) driver's abstract released to my employer or prospective employer

5(1)(b)(v)  driver's abstract released to a lawyer representing me

I acknowledge that the above individual is personally known to me, is not acting as an agent or employee of any other person in this transaction, 
and is not compensated in any manner for receiving or transferring the driver's abstract to myself.  
NOTE:  This consent is valid for one month after the consent is dated and the information product released cannot be faxed by the registry agent.

NOTE: This consent is valid for three months after the consent is dated if it is used by a prospective employer.  This consent is valid for three 
years from the date it is dated or for the length of the employment whichever is shorter if it is used by the current employer.  The information 
product released can be faxed by the registry agent only to the Employer signing PART 2.

NOTE: This consent is valid for three months after the consent is dated.  The information product released can be faxed by the registry agent 
only to the Lawyer signing PART 2.

I agree that Alberta Registries and/or the registry agent are not liable for any damages or losses however caused, in 
respect to any defect, error or omission in the driver's abstract, or use of the driver's abstract by the person receiving it.

SignatureDate

PART 2 - Declaration for Faxing  (This does not apply to subsection 5(1)(a) above)

I / We,
Name of Employer or Lawyer

of
Address

,

request the driver's abstract, as mentioned above, to be faxed to 
Fax Number (include area code)

.

I/We agree that Alberta Registries and/or the registry agent are not liable for any privacy breach after the driver's abstract 
has been faxed to the above number. 

Signature of Employer or LawyerDate

REG3387  Rev. 2021-04

to

In accordance with s.33(c) of the Freedom of Information and Protection of Privacy Act, the Traffic Safety Act, and the Access to Motor Vehicle Information Regulation, 
specific personal information is collected to confirm the identity of the consenting individual, to uniquely identify the consenting individual on the Registrar's system to produce 
the information product, and to confirm the identity of the recipient and of the authorized employee of the recipient (if the recipient is an organization). The information is 
collected to monitor and audit the release of information and to conduct investigations if the Registrar receives complaints about the release. Questions about the collection of 
this information can be directed to a Service Alberta Information Officer at 780-427-7013, toll free 310-0000 within Alberta. Alternatively, questions may be mailed to Box 
3140, Edmonton, AB T5J 2G7, attention Data Access and Contract Management Unit (DACMU).



Form -  SASKATCHEWAN DRIVER ABSTRACT AUTHORIZATION 

Doc ID: SESC-672-3084 Uncontrolled if printed or accessed outside of Savnet Page 1 of 1 

 

 

Record Retention # years from when or date Location: New Hire Package 
Document Control Form - Name:  @@@-βββ-## Rev:  # Owner:  Operations 

Sensitivity: General Applicable Region:       Applicable Division: Savanna Well Servicing Inc. 
Reference Procedure - Name:  @@@-βββ-## Title:  Form - Drivers Abstract Authorization 
Chg Date: 23-Oct-18 By: Camille Dizon DMOC-xxxx Change: Created New Form 

SECTION 1: DRIVER INFORMATION 
 
Last Name: ________________________________________   First Name: ____________________________________  Middle Initial: ____________ 
 
SK Driver’s License Number (if known): _________________________________________________________________ 
 
Daytime contact number (incl. area code): ______________________________________    Date of Birth (MM/DD/YYYY): _______________________ 
 
SECTION 2: DELIVERY INSTRUCTIONS (Please Choose ONE of the following options below.) 

 

☐     Mailing Address: Ste 1000, 734 – 7 Avenue SW Calgary, AB T2P 3P8 

☐     Fax Number:                                                                              ☒      E-mail Address: swsca-humanresources@savannawellservicing.com  
 
SECTION 3: DRIVER/PLATE RECORDS 

Records are issued for a min. of five (5) years. However, they are available from 01/01/95. Unless otherwise stated, the max. number of years will be issued. 
Please indicate the number of years required:  5 years 
 

SECTION 4: PAYMENTS 

There is a $15.00 fee for each abstract requested. All payments are payable to SGI. If mailing your request, please pay by cheque or money order to the address 
below. If faxing or e-mailing your request, payment can be made by credit card. We will contact the number provided to get credit card information by phone. 
 
Send Request to the “Saskatchewan Government Insurance Driver Abstracts” through the following: 
Mail: 2260-11th Avenue Regina, SK S4P 2N7 / Fax: 306-775-6681 / E-mail: drabst@sgi.sk.ca  

SECTION 5: ABSTRACT 

Please select the type of abstract that you require:  

☐     Individual Driver Abstract                               ☒     National Safety Code (NSC) Commercial Driver Abstract 
 
Note: A commercial abstract consists of an individual abstract and a history of collisions, convictions, and CVSA (on road) inspections a driver has been involved in 
while operating a Saskatchewan plater commercial vehicle. 
SECTION 6: ACKNOWLEDGEMENT AND SIGNATURE 

By signing below, you understand that this authorization form and your consent is valid for a minimum of 3 years including up to the length of your employment at Savanna Well 
Servicing Inc. 

Driver’s Signature: ______________________________________________    Date Signed (MM/DD/YYYY): ___________________________ 
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Attachment “A” 

Allowance Eligibility – Rig Personnel 
 

 

         Maximum  
Division    Position   Allowance Value 
Savanna Well Servicing  Rig Personnel   Chargeable Travel:  
     - Rig Manager   $0.95/km 
     - Driller   Non-Chargeable Travel: 
     - Rig Hand   $0.40/km 
 
Eligibility of positions will be reviewed and may be subject to change by Total, in its sole discretion, at any time and 
from time to time. 
 
 





   

*** Employee must return this completed form along with a copy of their insurance policy to their 
Savanna Representative or Field Recruiter/Crew Coordinator. *** 
 

TO: Insurance Provider/Broker 
 
RE: Insurance Coverage Confirmation 
 
Savanna Well Servicing Inc. (“Savanna”) requires the following criteria be met for any employee who utilizes 
their personal vehicle for company/business use. As the insurance provider/broker, we are requesting you to 
please confirm that your client’s insurance policy meets the following criteria.  
 
Please fill-in the following information and return the completed form along with the insurance policy to the 
insured. 
 
INSURANCE COMPANY NAME:  
 
POLICY NUMBER: 
 
POLICY EXPIRY DATE (MM/DD/YY):  
 
INSURED VEHICLE: 
 

 Make/Model: 
 

 Year: 
 

INSURED INDIVIDUALS: 
 

 Primary Driver Listed: 

 
INSURANCE COMPANY CONTACT INFORMATION AND SIGNATURE: 
 
Representative’s Full Name:   ___________________________________________________ 
 
Representative’s Contact Number & E-mail: ___________________________________________________ 
 
Representative’s Signature and Date Signed:  ___________________________________________________ 

For the Insurance Company to Complete: 

Mandatory Requirements 
Confirmation 
(Initial Below) 

Intended Business Use: Documents provided MUST clearly state that the policy includes 
coverage for intended business use (including mileage for work purposes) 

 

Third Party Liability – Minimum $2 Million Coverage per occurrence, bodily injury,  
and property liability. 

 

Collision and Comprehensive Coverage  

Preferred Additional Requirements 
Confirmation 
(Initial Below) 

SEF 44 – Family Protection  

SEF 06 – Permission to Carry Passengers  
SEF 27 – Legal Liability for Damage to Non-Owned Automobile  
















